Nomination Form: Fife Business Diversity Awards 2017
· Nominations must be submitted by September 1st 2017
· Shortlisted Nominees contacted by October 1st 2017
· December 2017- Fife Business Diversity Awards 2017 
To give your nominee the best chance of winning it’s essential that you thoroughly read through the FBDA information leaflet.  This can be accessed at www.fifedirect.org.uk/news

· Give yourself enough time to put your submission together. 

· Don’t leave it until the last minute. 

Nomination submitted by: 
Your name: 

Your address:

Your contact telephone number: 

Your email address: 

Person/Business/Organisation being nominated: 
Name:
Contact Person (if different from name): 

Address: 

Telephone number:
Email address: 

Award Categories 

Circle or highlight your chosen category- only one category can be highlighted per form.
1. Health and Disabilities Employer 

2. Health and Disabilities Employee  


3. Young People 16-24 Employer 

4. Young People 16-24 Employee

5. Adults 25+ Employer

6. Adults 25+ Employee
7. Achiever of the year 
8. Innovation Award

Employer of the year: (Categories 1, 3 & 5) 
We are looking for nominations on behalf of employers who have provided unpaid and paid work for people with disadvantages who fit within the categories 1,3 or 5 outlined above. 

These nominations will evidence the employer has gone above and beyond that which would be expected during standard recruitment, selection, training and retention practice. 

Employee of the year: (Categories 2, 4 & 6)
We are looking for nominations for people who fit within the categories 2,4 or 6 outlined above.   Individuals nominated are likely to have overcome

significant disadvantages or personal, physical or social barriers to achieve paid employment. Winning nominees will have applied exceptional determination and undergone significant progression in overcoming

their difficulties to achieve their goals.

Achiever of the Year: (Category 7)
We are looking for nominations for people of working age who face disadvantage in the labour market and who are on their journey towards paid work.  Winning nominees may be taking part in a range of activities such

as attending personal development courses, undergoing work

training or offering their time to do voluntary work; they will have

shown exceptional determination in the pursuit of their work goals.

Innovation Award of the year: (Category 8) 
We are looking for nominations from businesses, organisation or individuals who have introduced and developed a new idea or practice that has significantly benefited people disadvantaged in the labour market

e.g. engagement project with local employers, publicity events, information leaflets, work placement schemes, empowerment training. These new ideas or practices will have been developed/delivered in the past year.

For an Employer Award complete

Section 1

For an Employee Award complete 
Section 2

For an Achiever Award complete 

Section 2
For an Innovation Award complete 
Section 3
Each section shows statements that are indicators of good practice or achievement. The judging panel will use the ratings scores outlined below against the information you provide for each statement.  It’s not enough just to tick the box.
Rating:1= low level of good practice/achievement in this area
Rating 2= medium level of good practice/achievement in this area

Rating 3= significant good practice/major achievement in this area
SECTION 1: EMPLOYER NOMINATION
1. Introduction: Provide a 250 word summary on your nomination.  This will be used for publicity therefore must clearly set out why the nomination is being made, what barriers or challenges have been overcome and what has been the outcome. 
2. Each of the statements below equates to a ratings score*.  Please tick which of the statements (you may tick more than one) apply to your nominee and in the box underneath the statement, detail how this is implemented in practice.  (Maximum 100 words per statement.)   
	Inclusive recruitment practice: e.g. advertises to reach people with barriers to work e.g. adverts for jobs in local buildings, interviews tailored for candidates with multiple barriers, offers a range of interview formats including one on one, group, tests, work trials, reference to Disability Confident, Investors in People (each inclusive practice mentioned will be rated) 
	

	

	Accommodations/adjustments to the work environment: (Health and Disability Category only)
	

	

	Flexibility  e.g. adjustments to the job remit or hours to suit the individual, early/late/flexible hours, accommodation for caring responsibilities, school hours, adapted duties
	

	

	Working with an employment agency: known to employability providers and has offered a range of opportunities and is willing to create a diverse workforce
	

	

	Provide work placements for people with no work experience
	

	

	Provide training on the job or placement that increases people’s chances in work
	

	

	Provide alternate opportunities in house for people facing issues in current position
	

	

	Offer one on one support to staff/clients who are finding it difficult to stay in work or sustain a placement
	

	

	Has provided a subsidised paid opportunity 
	

	

	Has provided an unsubsidised paid opportunity (points are doubled in this rating criteria)
	

	

	Has provided more than one unsubsidised paid opportunity (points are doubled in this rating criteria)
	

	

	Other please specify
	

	

	


Please provide supporting information e.g. a quote from the individual nominated, work colleagues, customers, business manager or organisation contact.  This should show why the nomination is a potential winner. (Maximum 300 words)
SECTION 2: EMPLOYEE/ACHIEVER NOMINATION

1. Introduction: Provide a 250 word summary on your nomination.  This will be used for publicity therefore must clearly set out why the nomination is being made, what barriers or challenges have been overcome and what has been the outcome. 
2. Each of the statements below equates to a ratings score*.  Please tick which of the statements (you may tick more than one) apply to your nominee and in the box underneath the statement, detail how this is implemented in practice.  (Maximum 100 words per statement.)   
	Overcoming personal barriers or difficulties
	

	

	Overcoming disability and or health issues 
	

	

	Overcoming social barriers
	

	

	Exceptional determination
	

	

	Willingness to go the extra mile (considering different options) 
	

	

	Engaging in, and attending  appointments/courses
	

	

	Training to achieve employment goals
	

	

	Personal motivation
	

	

	Maintaining a positive outlook
	

	

	Playing a proactive role in finding work 
	

	

	Influencing others positively
	

	

	Using initiative 
	

	

	Employment progression/Paid employment achieved
	

	

	Other please specify
	

	


Please provide supporting information e.g. a quote from the individual nominated, work colleagues, customers, business manager or organisation contact.  This should show why the nomination is a potential winner. (Maximum 300 words)
SECTION 3: INNOVATION AWARD
1. Introduction: Provide a 250 word summary on your nomination.  This will be used for publicity therefore must clearly set out why the nomination is being made, what barriers or challenges have been overcome and what has been the outcome. 
2. Each of the statements below equates to a ratings score*.  Please tick which of the statements (you may tick more than one) apply to your nominee and in the box underneath the statement, detail how this is implemented in practice.  (Maximum 100 words per statement.)   
	A unique and innovative idea
	

	

	Effective use of resources- e.g. shared staffing, reduces costs, generates additional funding
	

	

	Significant benefits to customers or staff 
	

	

	Improvement in skills level of individuals/organisations/staff  
	

	

	Positive steps towards achieving clients’ employment goals
	

	

	Flexibility in delivery or approach
	

	

	Evidence of partnership involvement 
	

	

	Evidence of Community Benefits  
	

	

	Increased employer engagement 
	

	

	Other (please specify) 
	

	


Please provide supporting information e.g. a quote from the individual nominated, work colleagues, customers, business manager or organisation contact.  This should show why the nomination is a potential winner. (Maximum 300 words)
______________________________________________________________

Next steps 

Once you have completed your nomination send it either electronically to:

Linda.clark@fife.gov.uk 

Or post it to:

Linda Clark, Fife Business Diversity Awards Nominations, Skills Development and Conference Centre, Kirkcaldy KY1 3NL

Our judging panel will consider all nominations and agree on a shortlist of potential winners in each of the categories.  

Judges may transfer your entry into a different category if they feel it is appropriate. 

If your nomination is short listed, you and your nominee will be informed by October 1st 2017 and you will both be invited to attend the Fife Business Diversity Awards 2017 ceremony in December (Date to be Confirmed)  at The Bay, Burntisland Road, Kinghorn, Fife. 

Publicity 
A submitted nomination is taken as confirmation that nominators have sought agreement from the nominees that: 

· The content of the nomination can be used for the purpose of promotion and publicity through media release

· All parties agree to photography at the event which may be used in publicity to promote Fife Business Diversity Awards and employment services. 

· You will provide three JPEG HIGH RESOLUTION/HIGH PIXEL photographs relating to the nomination and send to: linda.clark@fife.gov.uk if you are shortlisted and invited to the event.

Please tick the box to confirm that you have discussed and received agreement from your nominee on publicity  

FURTHER INFORMATION 
Please contact linda.clark@fife.gov.uk, if you require more information on the nomination process.
SPONSORSHIP OPPORTUNITIES 
Fife Business Diversity Awards are unique in Fife in celebrating the employment benefits for people who are disadvantaged in the labour market. 
The event would not be possible without sponsorship.

Please contact Linda Clark on 01592 583142 or Linda.clark@fife.gov.uk to find out more about the range of sponsorship opportunities available. 
